
Fundraising 

Strategy

Is it an individual or 

an organization?

Individual

Include your fundraising 

and stewardship strategy 

in your succession 

planning 

End

Organization

For credit card payments 

use give.ubc.ca or 

Crowdfunding website. 

For credit card payments 

use give.ubc.ca or 

Crowdfunding website. 

Determine your 

sponsorship & 

fundraising strategy

Conduct Market 

Research and start 

solicitation process 

Individuals can 

donate via: Credit 

Card; Cheque; EFT/

Wire Transfer

For Cheque or 

Wire Transfer/

EFT payments 

reach out to 

DO. 

Loop in Dev. Office 

to process and 

issue tax receipt

Prepare 

stewardship and 

recognition items 

and send to donor

Prepare 

sponsorship 

package & solicit

If it is a GIK, 

loop in the 

Dev. Office.

If you have any questions 

prior to accepting or 

receiving a payment, 

email the Dev. Office

Receive 

sponsorship. 

Coordinate with 

Dev. Office for 

processing 

Thank your sponsor 

& fulfill promised 

recognition. 

Are they asking for a 

signed agreement?

Contact the Dev Office 

and PD Office

Remember! Students 

are not allowed to sign 

legal agreements on 

behalf of UBC

Keep track of 

any reporting 

requirements 
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